
How to Print a Certificate of Completion in TMS 2.0 11-13-18 
 
 

Instructions Click Here 
1. From the TMS Home 

page click on Home 
and select Learning 

2. Locate the My History 
panel and click View 
All. 
a. Click the corner of 

the My History 
panel to expand 
the view if 
needed. 

 

3. Locate the course that 
you want to print a 
certificate for. 

4. Click the Printer Icon 
to the right of that 
item. 

 
5. The certificate will 

appear on screen after 
loading. 

6. To Print a hard copy 
click the Printer Icon 

7. To email the 
certificate, click the 
Save Icon to save the 
file to your computer 

 

 


